KinderConnect - View and Export Attendance Transactions

State workers can view the details of all attendance Search for your first provider, check the box next to
transactions performed during a selected reporting period. their name, and press OK. Then click Select >> again

Attendance v and repeat the search and selection steps for each

Click on Transactions under Attendance. additional provider.
Submit
Select Provider

Exceptions

Transactions Provider Name: Evan's

Staff Foreign Key:

Certify provider #

Phone Number:

e Press Clear to ensure all prior search parameters are

. Region: -Select- v
removed before performing a new search.
Search Results 1 Result Found
e Enter the desired search parameters to locate the /"" ! Forcignbey it Providerd ST Region it Addem i1
transactions you WOU|C| Iike tO review. (E:t;w;:s:;»;som:Daycarc 11335577 11335577 Louisiana t:é;:“acnizdvcs:
70503
Transactions Rincon Daycare - Lic Ex }
Start Date: * 9/29/2021 | Recorded As: Select All v conee
End Date: * 10/6/2021 ]
Device Type: Select All v
Provider: Rincon Daycare - Lic Ex X ‘ Select 3
Select > Device ID:
operat [seec 2] o Press Search. search | Cloar
Sponsors: EE Device Serial #:
Children: [ select > |
Source: Select All v
Filter: Standard v
sttus: select Al - - The Search Results show details of all attendance
transactions performed during the selected reporting
period.
To select multiple providers, click Select >> next to
Provider. The Select Provider window will open.

42021
00 AM z3sem 238 m

Becky 6039 Day of Non-Operation  2/24/2021

For more information, visit https://edlinkinfo.com, email us
at supportLA@kindersystems.com or call us at 1-888-829-9258.
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Press Clear if you would like to delete the current
search parameters and enter new ones.

When a search completes, if it generates Search
Results, the Export button appears. Press Export to
open and export the results in CSV format for
additional review.

The CSV export file displays on the lower left side of
your screen. Click on the file name to open the Search
Results using Microsoft Excel.

E@ Transactions.csv f\

Press PDF to open and export the results in PDF

format for additional review. - -
Search Export | PDF

Indicate whether you would like the PDF to have page
breaks, then press Print.

Report Parameters

FPage Breaks | Yes ~

The PDF export file displays on the lower left side of
your screen. Click on the file name to open.

@ Attendance Transa...pdf —~

Note: Depending on your browser, the steps to open
the file after the Export completes might be different.

For more information, visit https://edlinkinfo.com, email us
at supportLA@kindersystems.com or call us at 1-888-829-9258.
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