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KinderTrack – Adding/Editing Family Needs 
 
 The Family>Needs page documents the reason for 

the family requesting childcare and the days and hours 
of care.  

 
Press Needs  

under Family.  
 

 
 

 
 

 
Use the Select Parent drop-down menu to select 

the corresponding parent. 
 

 
 

 
 

 
To add a new Need, press New. 

 
Use the Need Reason drop-down menu to select 

the reason for the new Need. 

 
 

 
 

 
 

 
 

 
 

Enter the details of the new Need. Required fields 
are marked by a red asterisk (*).  

 
 

 
 

 
 

 
 

 
Press Save. 

 
To edit an existing Need, select the corresponding 

radio button.  
 

 
 

Press Edit. 
 

Edit the fields you need to change and enter a 

reason for the change in the Change Reason 
field. 

 
 

 
 

 
 

 
 

 
Press Save. 
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