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KinderTrack – Add an Additional Payment   
 
Use the Payment > Additional Payment page to 
cover certain provider's expenses. Since these payments 

are in addition to a provider's Payment for regular 
childcare fees and correspond to a period of care, it is 

necessary to refer to the original payment when creating 
it. 

 
Press Payment Search  

under Payment.   
 

 
 

 
 

 
 

Enter your desired search criteria. Press Search. 
Payments that meet the search criteria are 

displayed in the Search Results. Click on 
Summary to open the details.  

 

 

 

 

 

 

Press Add Additional Payment on the Summary 

page. 

 

 

Enter the Program’s information into the 

appropriate fields. A Red asterisk (*) indicates a 

required field. 

 

  
 

Press Save. The system creates an 

Additional Payment record with a new Payment ID. 
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