KinderTrack — How to Add a Provider Record

+-Family
=-Provider
- Alerts
- Search

o Press Provider under Provider. "

- Summary
--Provider
--Contacts

- Type Of Care
--Rates
--Profile
--Payments
--Motes

- Attributes
--Modified Days
--Families

- Transfer
-Levy
--Documents

e Press New to enable the fields for editing.
History § Audit

Search Results: == B =
Effective Date: 1/1/2023

For more information, visit https://edlinkinfo.com, email us
at supportLA@kindersystems.com or call us at 1-888-829-9258.

e Enter the information about the Provider into the
appropriate fields. You can navigate from one field
to another using the tab key or clicking on each

field.
|

Search Results; =< | < | > | »»  Remove _{)(-1)-Record 0 of 1
*Effective Date: | | ) |
I —
Provider ID: *RMR Region: v
Type of Care: Quality Rating: E
Tax ID or S5N: Worker: Sample, Worker Select ==

Vendor Number: | J Payment Technician: Select ==

Last Name: | J Mail Address 1: |

First Name: | o))} Mail Address 2: |
*Business Name: | Mail City: | |
Tax Payer Name: || Mail State: | |

“status: [ v Mail Zip Code: | | Ext: |

Contracted: [] Languages: Select ==
*Care Address 1: | J Flags: Select ==
Care Address 2: | J “Attendance Method: [ v

City: | | Fax: [
=State: | ] Notes: [
*Zip Code: | | Ext.: | ]
*County: [+
Phone: | | Ext.: | ]
E
Texas License Number | | Search ==

o Press Save on the top left to create a new
Provider record.

Save LCanceI

Note: If, upon clicking Save, the information
needs to be completed or corrected, you will
receive one or more pop-up messages/WPIs letting
you know what needs to be changed to save the
record.
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